VTBEpKACHO

IIpuxazom MKY «VYmpaBnenue
obpazosanust KI'O»

ot 09.01.2019 r. Ne1-05 (o/m)

IToJs1oxenne
00 00padoTKe MepPCOHAJBHBIX JAHHBIX

1. OBIIME IMOJIO)KEHU A

1.1. Hacrosimee Ilomoxxenne 00 o0O0paOOTKe TEPCOHANBHBIX JAaHHBIX (naiee -
[Tonoxenne) MyHUIMIAIBHOIO Ka3eHHOro  YmpaBieHus «YIpaBieHHe 00pa3oBaHMs
Kapabamickoro ropojackoro oxkpyra» (naiee — YmpaBieHue) pa3paboTaHO B COOTBETCTBUHU C
Konctutynuein Poccuiickoii @enepanuu ot 25.12.1993, I'paxknanckum koaexkcoMm Poccuiickoi
@eneparun - ot 30.11.1994  Ne51-®3, denepanbubiM  3akoHOM  «O0  mHpopMaruwy,
WH(POPMAIMOHHBIX TEXHOJOTHSIX M 0 3amure uHpopmamum» ot 27.07.2006 Ne 149-03,
®enepasibHbIM 3aKOHOM «O TEpCOHANBHBIX JaHHBIX» OT 27.07.2006 Nel52-®3, a Ttaxxke
JPYTUMH HOPMAaTHBHBIMM TPABOBBIMM aKTaMH, JEHCTBYIOLIMMU Ha TeppuTopuu Poccuiickoi
®denepauuu.

1.2. Henb pazpadotku IlonoxeHus - onpeaeneHue nopsaka o0pabOTKU MEePCOHAIBHBIX
JAHHBIX TPaXKJaH, OOpaTUBIIMXCS B YTPaBICHHWE W MHBIX CYOBEKTOB MEPCOHAIBHBIX JaHHBIX,
IepCOHANbHbIE JIaHHBIE KOTOPBIX HOJuIekaT o00pabOoTKe Ha OCHOBAaHMM I1OJIHOMOYMM
VYnpasienus; oOecrieueHue 3alIuThl MpaB U cBOOO YelloBeKa M TpakJaHWHA, B T.4. TPaXKIaH,
oOpaTuBLIMXCs B YIIpaBiIeHHE IpU 00pabOTKe ero nepcoHaIbHbIX JaHHbBIX, B TOM YHUCIIE 3aIUThI
IIpaB Ha HENPUKOCHOBEHHOCTh YAaCTHOM JKW3HU, JUYHYIO M CEMEHHYI0 TalHy, a TakKke
YCTQHOBJICHHE OTBETCTBEHHOCTH JIMIl, HMMEIOIIMX JOCTYH K HEpCOHAJbHBIM JAaHHBIM, 3a
HEBBINOJIHEHUE TPEeOOBAaHUN HOPM, pPErYIUPYIOIIMX OOpabOTKy M 3allluTy IEePCOHAIbHBIX
JTAHHBIX.

1.3. K mro6oit wuubopmaruu, coaepxkaiiel mepcoHANbHbIE JaHHbIE CyOBEKTa,
HPUMEHSIETCS PEXUM KOH(UACHIUAIBHOCTH, 32 UCKIIOUEHUEM:

1.3.1. 00e3nM4eHHBIX IEPCOHAIBHBIX JaHHBIX;

1.3.2. 0011e10CTyHBIX EPCOHAIBHBIX TaHHBIX.

1.4. PexxuM KOHQUACHLINATBHOCTU MEPCOHAIBHBIX JaHHBIX CHUMAeTCi B CIIydasx HX
00e3MYMBaHMUsl M 10 HMCTEYEHHU CPOKAa MX XpaHEHHs WM MpOJJIEeBAEeTCS Ha OCHOBAHUU
3aKJIIOYEHHS HKCIEPTHOM KOMHCCHUU YTpaBlIEHUS, €CIM HMHOE HE ONPEIeNIEHO 3aKOHOM
Poccuiickoit denepanuu.

2. TEPMUHBI 1 OIPEJEJIEHUSA

2.1. B HacTos111EM TOKYMEHTE HCIIONB3YIOTCA CIEAYIONINE TEPMUHBI U UX ONPEICTICHHUS.

Be3onacHocTh MepCOHANBHBIX JTaAHHBIX — COCTOSHUE 3aIIMIICHHOCTH TEPCOHAIBHBIX
JAHHBIX, XapaKTepU3yeMoe CIIOCOOHOCTBbIO IMOJb30BaTelel, TEXHUYECKUX CpPEeACTB U
I/IHq)OpMaHI/IOHHBIX TEXHOIOTHI 00ecIeuYnTh KOH(i)I/II[eHHI/IaIII)HOCTI), OEJIO0CTHOCTh u
JOCTYITHOCTh TE€PCOHAIBHBIX JaHHBIX NpU HUX 00paboTke B MH(OPMAIIMOHHBIX CHCTEMax
NEPCOHATBHBIX TaHHBIX.

BiiokupoBaHNe NepPCOHAIBHBIX JAAHHBIX — BPEMEHHOE IpeKpalieHue o0padoTKU
NEPCOHAIBHBIX JaHHBIX (32 MCKIIOUYEHUEM CllyyaeB, ecid o00paboTka HeoOxoauma st
YTOYHEHUS IEPCOHATIbHBIX JJAHHBIX).

JlokymeHTHpOBaHHAasA UH(popManus — 3adUKCUpOBaHHAsI HA MaTePHUAIIbHOM HOCHUTENE
nyTeM JOKYMEHTHPOBaHUS MH(OpPMAIMs ¢ PEKBU3UTAMHM, MO3BOJISIONIUMH ONPEACTUTh TaKykO
MH(pOPMALIMIO WK €€ MaTepuaibHbIH HOCUTENb.

JlocTyn k HHGOPMAMH — BO3MOKHOCTh TOTY4eHUsI HH()OPMAIK U €€ UCTIOIb30BaHUSI.



3ammmaemas undopmanus — uHboOpMaIHs, SBISIOMANCST MPEAMETOM COOCTBEHHOCTH
U ToJyuleXkaliasl 3aliuTe B COOTBETCTBUM C TPEeOOBAHUSAMHM IIPAaBOBBIX JOKYMEHTOB WU
TpeOOBaHUSAMH, YCTAaHABINBAEMBIMU COOCTBEHHUKOM MH(pOPMALIUH.

HNpenTndukanus — npucBoeHue cyoObekTaM M 0OBEKTaM J0CTyna HIeHTU(UKaTopa U
(M)  cpaBHEHHE  TPEABABISEMOrO  WACHTU(HUKATOpPAa C  IEpPEeYHEM  IPUCBOCHHBIX
UEHTU(PHUKATOPOB.

NudopmanuonHas cucreMa nepcoHATbHBIX JAHHBIX — COBOKYITHOCTh COJIEPIKALUXCS
B 0a3ax JaHHBIX EPCOHAIBHBIX JAHHBIX U 00ECIEUNBAIOIINX UX 00pabOTKY MH(POPMALIMOHHBIX
TEXHOJIOTMI U TEXHUUYECKUX CPEACTB.

Nudgopmanus - cBeaeHusi (CooOIIEHHUs, JTaHHBIE) HE3aBUCUMO OT (OPMBI HUX
IIPEJICTaBICHMUS.

Hcnoab3oBanne NmepcoHAIBHBIX AAHHBIX — JeHCTBUA (OmNepalnuu) ¢ INepCOHAIbHBIMU
JAHHBIMH, COBEpPILAEMBIE ONEPATOPOM B ILEJIAX MPUHATUS PELICHUH WIN COBEPIICHUS HHBIX
NeHCTBUH, MOPOXKIAOIINX FOPUIUYECKHE MTOCIEACTBUS B OTHOIIEHUH CyObEKTa MEePCOHATIBHBIX
JAHHBIX WM JAPYTHX JIUI MO0 MHBIM 00pa3oM 3aTparuBarollMX IpaBa U CBOOOIBI CyObEKTa
NIEPCOHAIBHBIX JaHHBIX WU APYIUX JIMII.

KonduaeHnnanbHOCTh NEePCOHAJIBHBIX JAaHHBIX — 00s3aTelbHOE Ul COONIOAECHUS
OIIEpPaTOPOM HJIM MHBIM MOJIYYUBLIMM JIOCTYII K MEPCOHAIBHBIM JIaHHBIM JIMIIOM TpeOOBaHUE HE
JIOTIYCKaTh UX pacHpocTpaHeHue 0e3 coryiacusi cyObeKkTa NepPCOHAIbHBIX JAHHBIX WM HaJIU4uus
MHOT'0 3aKOHHOI'O OCHOBaHUS.

Hocureas nndopmanun — pusnyeckoe IUIO WIM MaTePHATIbHBIN 00BEKT, B TOM YUCIIE
¢du3nyeckoe moje, B KOTOPOM HH(pOpMAIMs HAXOTUT CBOE OTPaXEHHE B BUJE CHMBOJIOB,
00pa30B, CUTHAJIOB, TEXHUYECKHUX PELIEHUN U IPOLECCOB, KOJUYECTBEHHBIX XapaKTEPUCTHK
(U3NYECKUX BETHYHUH.

OOe3IMuMBaHue MEPCOHAJIBHBIX JAHHBIX — JICHCTBUSA, B pE3ylbTaTe KOTOPBIX
CTAaHOBUTCS HEBO3MOXHBIM 0€3 MCII0JIb30BaHMsI JIOTIOJIHUTEIbHON HH(POPMALUU OIpPEIeINUTh
IIPUHAJJIEKHOCTD [IEPCOHATIBHBIX JAHHBIX KOHKPETHOMY CYOBEKTY NEPCOHAIbHBIX JIaHHBIX.

O0padoTKa nepcoHANBHBIX JAHHBIX — JI000€ JieficTBHE (Olepalus) Ui COBOKYITHOCTb
JeicTBuil (omepainuii), COBEpIIAEMbIX C HMCIOJIb30BAaHUEM CpPEICTB aBTOMAaTU3alUMM Wid 0e3
UCTIOJIb30BaHUSI TaKUX CPEACTB C IEPCOHAIBHBIMU JIaHHBIMH, BKJIIOYas cOOp, 3amlucCh,
CHCTEMaTH3aIiI0, HAKOTUICHUE, XpaHeHue, yTouHeHne (0OHOBIIEHUE, U3MEHEHNUE), U3BJICUCHHUE,
UCMOJIb30BaHUe, Mepeady (pacnpocTpaHeHue, NpeaocTaBleHHe, AOCTYH), 00e3IHMYMBaHUE,
0JIOKMpOBaHUE, yAIIEHUE, YHUUTOXKEHHE NTEPCOHATIbHBIX TaHHBIX.

O0padoTKa MepcOHANBbHBIX JAHHBIX 0€3 MCNOJb30BAHUSA CPEACTB ABTOMATH3ALMHU —
00paboTKa NnepcoHalbHBIX JAHHBIX, IPU KOTOPOM Takue AeMCTBHS C NEPCOHAIBHBIMU JaHHBIMU,
KaK HCIIOJIb30BAHHE, YTOUHEHHE, PACIPOCTPAHEHHUE, YHUYTOKEHHE MEPCOHAIBHBIX JaHHBIX B
OTHOIIEHMH KaXJ0ro M3 CYOBEKTOB IIE€PCOHAJIbHBIX JAHHBIX, OCYLIECTBIISIIOTCS IpHU
HENOCPEICTBEHHOM Y4acTHH YEJIOBEKA.

Omneparop (mMepcoHAIbHBIX JAaHHBIX) — TOCYJAPCTBEHHBI OpraH, MYHUIHIAJIbHBIN
Oprad, IOpHJIMYECKOEe WU (U3NYECKOE JIMILO, CAMOCTOATENBbHO WJIM COBMECTHO C JPYTUMHU
JUIAMH OPTaHU3YIOUINE U (UJIM) OCYLIECTBIIAIOMINE 00pabOTKY NePCOHANBHBIX JaHHBIX, a TAKKE
onpesieNsonue eI o0paboTKM NMEepCOHATbHBIX TaHHBIX, COCTaB IMEPCOHAIBHBIX JIAHHBIX,
nojsexaumx oopadboTke, AelcTBUS (ONepaln), COBEpIIaeMble C IEPCOHATbHBIMU JaHHBIMU.

IlepconanbHble 1aHHBIe — T100as MHPOPMALUS, OTHOCSINAACST K MPSIMO UM KOCBEHHO
OTpeIeIECHHOMY WX onpezensieMoMy (GU3NIecKoOMY JHUILY.

PacnpocTpanenne nepcoHaJbHBIX JAHHBIX — JEHCTBYSI, HAIIPAaBJIEHHBIE HA PACKPBHITHE
MEPCOHAIBHBIX JaHHBIX HEONPECICHHOMY KpPYTY JIUII.

Cyﬁ'beKT NEePCOHANBHBIX JTaHHBIX — (I)I/I3I/I‘-ICCKOC JIMIO, KOTOPOC MOXKCET OBITh
OJHO3Ha4YHO I/IJIGHTI/I(l)I/IHI/IpOBaHO 10 ICPCOHAJIBHBIM JJaHHBIM.
YHuuYTOXKEHHE NEePCOHATBHBIX JAaHHBIX — I[CI>'ICTBI/IH, B PE3YyJbTATC KOTOPBIX

CTaHOBHUTCA HEBO3MOKHBIM BOCCTaAaHOBHTH COJZCpIKaHUE NEPCOHAIBHBIX JaHHBIX B



UH(POPMALIMOHHOM CHCTEME TMEpPCOHAIBHBIX MJAaHHBIX U (WJIM) B pe3ylbTaTe KOTOPBIX
YHMUYTOKAIOTCS MaTEPUAIIbHBIE HOCUTEIH IIEPCOHAIBHBIX JAHHBIX.

LesocTHOCTH MHGOPMANMUH — COCTOSHUE HH(OPMAIMK, MPH KOTOPOM OTCYTCTBYET
ar00oe ee M3MEHEeHHe MO0 U3MEHEHHE OCYLIECTBIIAETCS TOJIBKO MPEJHAMEPEHHO CYOBEKTaMH,
MMEIOLIMMH Ha HEro IpaBo.

3. COCTAB IIEPCOHAJIBHbBIX TAHHBIX

3.1. CocraB mnepcoHaJIbHBIX JaHHBIX, oOpabareiBaeMbix B WCII[IH VYmnpasnenus,
onpenensercs «llepedHeM epCcOHANbHBIX JaHHBIX).

3.2. Ilepeuenp nepcoOHANBHBIX JaHHBIX YTBepkaaeTcs HauanpHUKOM YTipaBiieHUs .

3.3. HawanpHuk VYnpaBieHus onpeAenser IMepeueHb JHL W3 4ucia pabOTHUKOB,
YIIOJIHOMOYEHHBIX Ha OOpabOTKYy TNEpPCOHAIBHBIX MJAHHBIX CYOBEKTOB, OOECIIEUMBAIOIIUX
00paboTKy MEepPCOHANIBHBIX JAHHBIX B COOTBETCTBUU C TpeOoBaHUAMH DenepaabHOro 3aKOHa OT
27 nronsa 2006 r. Ne 152-®3 «O nepcoHaibHBIX AAHHBIX», IPYTUX HOPMATHUBHBIX MPABOBBIX
aktoB Poccuiickoii ®epepauuu M HECyIIUX OTBETCTBEHHOCTb B COOTBETCTBUM C
3aKOHOAATeNnbCTBOM  Poccuiickoii  @epepanuyu  3a HApyLIIEHHE pPeXMMa  3alIUThl  ATHX
HEPCOHAIbHBIX JaHHBIX.

3.4. JIoKyMEHTBI CO CBEACHMSIMH, COJAEPKALIUMHU IEPCOHAIbHBIE  JJaHHBIE,
oOpabarbIBaloTCsl Ha pabo4yMx MecTax paOOTHUKOB, IE€PEYEHb KOTOPBIX ONpeaesseTcs
HavansaukoM Ynpasnenus.

3.5. KoMIuiekc AOKYMEHTOB, CONPOBOXAAIOLIMK mpouecc OQOpMIEHHUS TPYIOBBIX
OTHOIIEHHI pabOTHUKA Y TIPaBICHUs IIPH €ro MpHeMe, TIEPEBOJIC U YBOJIbHEHUH.

3.5.1. Undopmanus, mnpeacrasiasieMas paOOTHUKOM MpU TMOCTYIUIGHMM Ha paboTy B
VYnpasienue, 10HDKHA IMETh TOKyMEHTaIbHYI0 Gopmy. [Ipu 3akitoueHnn TpyJ0BOTO JOTOBOpPA
B COOTBETCTBUU €O cT. 65 Tpynosoro kogekca Poccuiickoit ®deneparuu uio, NocTynarouiee Ha
pabdoTy, IpeIbsABIsSET padoTOAATENIO:

3.5.1.1. macnopT UM MHON JOKYMEHT, YAOCTOBEPSIONINI JIUYHOCTB;

3.5.1.2. TpynoByr KHWXKY, 3a HUCKIOYEHHMEM CIIy4aeB, KOIJa TPYyJIOBOM JOTOBOP
3aKJIF0YAeTCsl BIEPBbIE WM pAOOTHMK IOCTYNaeT Ha paboTy Ha YCJIOBUSAX COBMECTUTENLCTBA,
a0 TpymoBas KHIKKA y PaOOTHUKA OTCYTCTBYET B CBSI3UM C €€ YTPaTOW WM TO JAPYTHM
IpUYHHAM;

3.5.1.3. cTpaxoBO€ CBUAETENBCTBO rOCYAAPCTBEHHOTO IEHCHOHHOTO CTPAaXOBAHMUS;

3.5.1.4. 1OKyMEHTBHl BOMHCKOIO ydeTa — JJsi BOCHHOOOS3aHHBIX M JIUI, MOAJIEXKAIINX
BOMHCKOMY yYeTy;

3.5.1.5. nokymeHT 00 0Opa30BaHUM, O KBaJIU(UKAMK WIM HAIWYUM CIELUATBHBIX
3HaHUW — IPU MOCTYIUIEHUH Ha paldoTy, TPeOYIOIYI0 CHEeIHaTIbHbIX 3HAHUNA WM ClIenHaIbHON
HOJTrOTOBKH;

3.5.1.6. cBunerensctBO 0 mpucBoenuu MHH (mipu ero Hanuuuu y paboTHHKA).

3.5.2. Tlpu odopmieHun pabOTHUKA B YTpaBiIeHHE 3aroiHAETCS YHU(UIMPOBAHHAS
dopma T-2 «JIuyHas kapTOUKa paOOTHUKA», B KOTOPOH OTPAKAIOTCS CIEAYIONINE aHKETHBIC W
Oounorpaduueckue JaHHbIE paOOTHUKA:

3.5.2.1. obuue cBeaeHus (MACHTU(PUKAUOHHBI HOMEp HAJOTOIUIATENbIIUKA, HOMEP
CTPaxoOBOI'0 CBUJETENILCTBA T'OCYAapCTBEHHOTO0 MEHCHMOHHOTO cTpaxoBaHus, noi, @.M.0. nara
POXJIEHUS,, MECTO DOXICHHS, TPaXTAHCTBO, 3HAHWE HMHOCTPAHHOTO S3bIKA, OOpa3oOBaHHE,
npodeccusi, cTax paboThl, COCTOSIHME B Opake, COCTaB CEMbH, CEpHs, HOMEp U Jara BbIJauu
nacropra, HaMMEHOBAaHNE OpPraHa, BBIJABINETO MACTIOPT, afpec U AaTa PErUCTPalluyl M0 MECTY
KHUTEIbCTBA (MECTy MpeObIBaHUs ), HOMEp TeneoHa);

3.5.2.2. cBeieHUs] O BOMHCKOM YY€ETE;

3.5.2.3. naHHbIe 0 pueMe Ha padory;

3.5.3. B nanpHeWeM B TUYHYIO KAPTOUKY BHOCATCA:

3.5.3.1. cBenieHus 0 MepeBOIaX Ha APYTYIO paboTy;



3.5.3.2. cBeaeHus 00 aTTecTaluu;

3.5.3.3. cBefieHUS O MOBBINIICHUN KBATH(PUKAIINH,

3.5.3.4. ceaenust o mpodeCCHOHATHHON EPETIOATOTOBKE;

3.5.3.5. cBeaeHus o Harpaaax (MOOUIPEHUSX ), TOYETHBIX 3BAHMSIX;

3.5.3.6. cBenenus o0 OTIyCKax;

3.5.3.7. cBegeHUA O COLIMANBHBIX JILIOTaX.

3.54. B VupexneHuu co3gar0TCs M XpaHITCS CIEAYIOLIUE TPYIIbl JTOKYMEHTOB,
coJieprKaliye nepcoHajibHble JaHHbIE pAOOTHUKOB B €AMHIUYHOM WM CBOJTHOM BHJIE:

3.5.4.1. NOKYMEHTBI, COJIEpKallie IepPCOHATbHBIC JaHHBIE PAOOTHUKOB (KOMILICKCHI
JIOKYMEHTOB, COIPOBOXAAIOIIKE Ipoliecc 0pOpMIICHHS TPYIOBbIX OTHOILICHHUI MpU MpUeMe Ha
paboTy, NepeBoJie, YBOJbHEHUHU; KOMIUJIEKC MAaTepHUajoB IO aHKETUPOBAHUIO, TECTUPOBAHUIO,
MIPOBEJCHUIO cOOECEOBaHMM C KaHAUIaTOM Ha JAOKHOCTD; MOJIMHHUKY U KOITUU MIPUKA30B 10
JUYHOMY COCTaBy; JIMYHBIC Jiefla W TPYAOBBIE KHIKKM pAOOTHHKOB; Jiela, COAep Kallie
OCHOBaHHUSl K MpUKa3y IO JIMYHOMY COCTaBy; Jelia, COJEep Kallhie MaTepHalibl aTTecTaluu
pabOTHUKOB; CITy)KEOHBIX pAacClIeIOBaHUI; CIPaBOYHO-MH(POPMALMOHHBIA OaHK IaHHBIX 10
nepcoHany (KapTOTeKH, >KYPHajbl); IMOJJUHHUKA W KOIMUU OTYETHBIX, AaHAJUTHUECKUX U
CIPAaBOYHBIX MAaTEpUAOB, IE€PEAABAEMBIX PYKOBOJCTBY YIpPaBJIEHUS, PYKOBOIUTEIAM
CTPYKTYpPHBIX TOJIpa3fesieHuii; KOMUU OTYETOB, HAMPaBISEMBIX B TOCYJapCTBEHHBIC OPIaHbI
CTaTUCTHKH, HAJOTOBBIE WHCICKIWH, BBIIIECTOSIINE OpPTraHbl yIpaBICHUS W  Jpyrue
VYupasienus);

3.5.4.2. noxymeHTanus 1o YUpexacHUIo, padoTe OTACNIOB (TIOJOXKEHHS, TOJKHOCTHBIE
WHCTPYKIUU PAaOOTHUKOB, TPHUKA3bI);

3.5.4.3. TOKyMEHTHI IO IJIAHUPOBAHUIO, YUETY, AaHAJIU3Y U OTYETHOCTU B YACTH PabOTHI C
MEepPCOHAIOM Y TIpaBJICHHUS.

3.6. KoMmiekc JOKyMEHTOB, CONPOBOXKAAIOIINN ITPOLIECC padOThI € IpaXJ1aHaMu.

3.6.1. Undopmanus, npencrabiseMas rpaxiaHaMH OO HX TMPEICTABUTEISIMH B
CTPYKTYPHBIE TOJpa3/eleHusl YTpaBlIeHUs, JODKHA WMETh JIOKYMEHTAIbHYI0 (opmy.
['paxknane, MO0 WX MPEACTABUTEIH NMPEABIBISAIOT CIEIYIOIINE JOKYMEHTHI:

3.6.1.1. macnopT uiu MHON JOKYMEHT, YAOCTOBEPSAIOIINNA TUUHOCTb;

3.6.1.2. monuc 00sA3aTeTLHOTO0 MEUITTHCKOTO CTPaxXOBaHUS;

3.6.1.3. UHH;

3.6.1.4. CHWIC.

3.6.2 Tlpu mnepBuuHOM oOOpalieHUd (PU3NYECKOTO JUIa B YTpaBiieHHe, pPaOOTHUK
3aMoOJHSIET YCTAHOBIEHHYIO (OpMy, B KOTOPOH OTpa)karoTCsl CIEAYIOIIMEe AaHKETHbIE U
O6uorpaduueckre JaHHbIE:

3.6.2.1. hamummsi, UMsl, OTYECTBO;

3.6.2.2. iox;

3.6.2.3. nara poxJeHus;

3.6.2.4. rpax/1aHCTBO;

3.6.2.5. aapec NPONKUCKYU U J1aTa perucTpanuy;

3.6.2.6. agpec MecTa KUTEIHCTBA;

3.6.2.7. CHWIC.

3.6.3. JlanHbIE U3 TOKYMEHTOB BHOCSTCS paOOTHHKaMU B 3ekTpoHHOM Buje B MCII/IH.
B OymaxxHOM Buj€ BIIOCIEACTBUU CO3JAIOTCS, XPAHATCS M IMEPeNaloTCs CIEAYIOIIUEe TPYIIIbI
JIOKYMEHTOB, COJIep’Kalllie MepCOHAbHbIE JaHHbIE T'paXJaH, OOpaTUBIIMXCSA B YIIpaBlIeHUE, B
€AMHUYHOM U CBOJTHOM BH/IE:

3.6.3.1. CnpaBku 1o MecTy TpeOOBaHMsI B COOTBETCTBUH C 3aKOHOM.

4. MOPAAOK NPEAOCTABJIEHUSA NOCTYIIA K HEPCOHAJIBHBIM JAHHBIM

4.1. Jlonyck K MepCOHAJbHBIM JaHHBIM CyOBEKTa MOTYT HMETh TOJBKO T€ PaOOTHUKHU
VYnpaBieHus, KOTOPbIM IEPCOHAJIbHBIE JaHHbIE HEOOXOOUMBI B CBSI3U C HCIIOJHEHHEM HMH
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CBOUX TPYJOBbIX 00si3aHHOCTeH. [lepeueHb Takux pabOTHUKOB OTpakeH B «CIHCKE JIMII, JOCTYI
KOTOPBIX K EPCOHATIBHBIM JaHHBIM HEOOXOAUM JJIsl BBIIIOJHEHUS TPYIOBBIX 00S3aHHOCTEN».

4.2. Ilpouenypa opopmiieHUs! AOMYCKa K NEPCOHAIBHBIM JaHHBIM IMPEICTABISET COOOU
CJICAYIOLIYIO CTPOTYIO [TOCIIe10BATEIbHOCTh JEHCTBUIA:

4.2.1. o3HakoOMJICHHE PaOOTHHKA IO pocHCh ¢ HacTosmuM [lomoxkenuem, «l[lepeunem
INEPCOHANbHBIX JAHHbIX...» M JAPYIMMH JIOKQJIBbHBIMH HOPMAaTHBHO-TIPABOBBIMM aKTaMHU
YnpasieHus, KacaromuMucs 00paboTKH MePCOHATBHBIX JaHHBIX;

4.2.2. uctpeboBanue ¢ paboTHHKa «O0s3aTeNbCTBA O HEpasIJIallleHuH WHQOpMaLuu
OTPaHUYEHHOTO JOCTYIa»;

4.2.3. BHeceHue paboTHUKA B «CIHCOK JIML, JOCTYI KOTOPBIX K MEPCOHAIBHBIM JJaHHBIM
HE00XO0IUM ISl BBITIOJIHEHHS TPYJOBBIX 00s3aHHOCTEN» U B «OKypHan ydera Juil, JOMyIIeHHBIX
K paboTe ¢ NepCOHAIbHBIMU JaHHBIMHU B HH(OPMALIMOHHBIX CUCTEMAX).

4.3. Kaxxaplii paOOTHUK JODKEH UMETh JOCTYIl K MHHUMAJIBHO HEOOXOJMMOMY HaboOpy
IEPCOHANBHBIX JAHHBIX CYOBEKTOB, HEOOXOAMMBIX €My JJs BBIIOJHEHHUsS TPYAOBBIX
00s13aHHOCTEN.

4.4. PaboTHUKaM, HE UMEIOILIUM HaJyIeKaIuM 00pa3oM 0(hOPMIIEHHOTO JOIyCKa, JOCTYI
K IEPCOHAIBHBIM JJAHHBIM CYOBEKTOB 3aIpenaeTcs.

4.5. Jlro6oit cyObeKT uMeeT IpaBoO, 3a HCKJIIOYEHHEM CIIy4aeB, MNPeAyCMOTPEHHBIX
3aKOHOJATEIbCTBOM:

4.5.1. Ha monmy4yeHue cBelleHU 00 Yupek/IeHUU B COOTBETCTBUU cO cT. 14 @3 Nel52 ot
27.06.2006 .;

4.5.2. Ha 03HaKOMJIEHUE CO CBOMMHU NEPCOHAIbHBIMU JaHHBIMU;

4.5.3. Ha yTouHeHue, OJIOKUPOBAHUE WJIM YHUUTO)KEHUE CBOUX MEPCOHANBHBIX JAHHBIX B
cilyyae, €CJId OHHU SIBJIIIOTCS HEIMOJHBIMH, YCTapeBIIMMM, HEJOCTOBEPHBIMH, HE3aKOHHO
NOJYYCHHBIMA WJIM HE SBISIOTCS HEOOXOAMMBIMU JUISL 3asBJICHHBIX YIIpaBJICHHEM IIEJIeH
00paboTKH.

4.6. B cmywae ecnu VYmpaBieHHE Ha OCHOBAaHUHM JIOTOBOpa MOpy4yaeT 0O0paboTKy
NEPCOHAIBHBIX JAHHBIX JPYrOMY JIMIlY, CYLIECTBEHHBIM YCJIOBHEM JIOTOBOpa JIOJDKHA SBISTHCA
00s13aHHOCTH OOecrieueH s YKa3aHHbBIM JIMIIOM KOH(HICHIIMATHHOCTH MEPCOHATBHBIX JaHHBIX U
0€30I1aCHOCTH MEPCOHAIBHBIX JAHHBIX MPH UX 00paboTKe.

5. OBPABOTKA INIEPCOHAJIBHBIX JTAHHbIX

5.1. O6paboTka nepcoHaIbHBIX JaHHBIX IPaX/1aH, OOpAaTUBILUXCSA B YIIpaBIE€HUE, MOXKET
OCYIIECTBIISATHCS UCKIIOUUTEIBHO B LIEISAX OCYILIECTBICHUS JESTEIbHOCTH, YKa3aHHOW B YcTaBe
VYmpasieHnus, U B Cllydasix, yCTAHOBJIEHHBIX 3aKOHOJATENbCTBOM Poccniickoit denepanuu.

5.2. Ilpu onpenenennn odbeMa U cojiep:kaHusl 00padaThIBa€MbIX EPCOHANBHBIX JTaHHBIX
VYmupasneHne JA0KHO pykoBoAcTBoBaThesl Koncrurynmen Poccuiickoir ®epepanuu  oT
25.12.1993, TpynmoBeiMm komekcoMm Poccuiickoit ®@enmepammu ot 30.12.2001 Ne 197-03,
®enepabHbIM 3aKOHOM «O TEpcOHANBHBIX JaHHBIX» OT 27.07.2006 Ne 152-®3 u uHBIMHU
dbenepanbHbIMU 3aKOHAMU Poccutickoii denepariu.

5.3. IlepconanbHble AaHHBIE CyOBEKTOB 00palOaTHIBAIOTCS M XPAHATCS B MOMELICHUSAX
VYrpaBieHus U Ha YYTEHHBIX MAIIMHHBIX HOCUTEISX.

5.4. llepcoHanbHble JaHHBIE CYOBEKTOB MOTYT OBITh MOJY4YEeHbI, OOpabOTaHBI H
nepeJaHbl Ha XpaHEHHWE Kak Ha OyMa)KHbIX HOCUTENSX, TaK W B DJJEKTPOHHOM BHJIE — B
JIOKaJIbHON KOMITBIOTEPHOM CETH, B KOMITBIOTEPHBIX MPOrpaMMax M 3JEKTPOHHBIX 0a3ax JTaHHBIX.

5.5. Ilpu wucnonp30BaHUM THUIIOBBIX (OPM JIOKYMEHTOB, 0OpabaTbhiBaeMbIXx 0€3
UCIIOJIb30BAaHUS CPEACTB aBTOMATU3ALIMH, XapaKTep MH(POPMAIIUK B KOTOPBIX MPeINnoaracT uiu
JOTTYCKaeT BKIIIOUEHHWE B HHUX IEPCOHAJbHBIX JAHHBIX (Janee - TUmoBas (opma), TOJIKHBI
COOITIOJIATHCS CIIETYIOIINE YCIOBHSL:

5.5.1. tumoBas ¢opMa WIM CBS3aHHbIE C HEM JOKYMEHTHl (MHCTPYKLUS IO €€
3aM0JIHEHNIO, KAPTOYKH, PEECTPBI U J)KYPHAJIBI), IOJKHBI COAEPIKATh:



5.5.1.1. cBenenus o uenau oOpabOTKM MEPCOHATBHBIX JIAHHBIX, OCYLIECTBISIEMON Oe3
MCIIOJIb30BaHUs CPEJICTB aBTOMATU3ALINY;

5.5.1.2. ums (HaMMEHOBAHUE) U aApec YNPaBICHUS,

5.5.1.3. ¢pamuamio, UM, OTYECTBO U aApec CYObEeKTa MEPCOHABLHBIX JIaHHBIX;

5.5.1.4. UCTOYHUK NOJyYEHUS IEPCOHANIBHBIX JaHHBIX;

5.5.1.5. cpoku 06pabOTKH MEPCOHANBHBIX JAHHBIX;

5.5.1.6. nmepedyeHpb ACHCTBHIA C MEPCOHATBLHBIMU JAHHBIMU, KOTOpPBIE OYIIyT COBEPIIATHCS
B IIpoIIecCce UX 00pabOTKH;

5.5.1.7. o0mee omucaHuWe HCIOJB3yeMbIX YTpaBIeHUEM CIOCO00B 00paboTKH
MEPCOHAIBHBIX JTaHHBIX;

5.5.2. Ttumomas ¢opmMa [ODKHA MpeaycMaTpuUBaTh TOJE, B KOTOPOM CYOBEKT
NEPCOHAIBHBIX JaHHBIX MOXET I[IOCTaBUTh OTMETKY O CBOEM COTJlacMM Ha 00paboTKy
NEPCOHANBHBIX JAHHBIX, OCYIIECTBIAEMYIO 0€3 MCIOIb30BAHUS CPEACTB aBTOMATH3AIMU, B T€X
CIIy4asiX, KOr/ia CyIIECTBYeT HEOOXOAUMOCTh MOJIyYeHUs TUCbMEHHOTO coryacus Ha 00paboTky
NEPCOHATBHBIX JAHHBIX;

5.5.3. TunoBas ¢gopma AOIKHA OBITH COCTaBJI€HA TaKUM OOpPa30M, YTOOBI KaKIbI M3
CyOBEKTOB TMEPCOHATBHBIX JJAaHHBIX, COACPIKALIMXCS B JIOKYMEHTE, HMEI BO3MOXKHOCTh
O3HAKOMUTBCSI CO CBOMMH IE€PCOHATBHBIMU JaHHBIMHU, COJEPXKALIUMUCS B JIOKYMEHTE, HE
HapyIas paB U 3aKOHHBIX HHTEPECOB UHBIX CYyOHEKTOB IIEPCOHANBHBIX JTaHHBIX;

5.5.4. TunoBas ¢opma 0JDKHA HCKIIOYaTh 00bEAMHEHNE TOJeH, MpeIHa3HaYeHHBIX TS
BHECEHUS IEPCOHAIBHBIX TaHHBIX, SN 00paOOTKH KOTOPHIX 3aBEIOMO HE COBMECTHUMBI.

5.6. Ilpu BegeHuM KypHaJIOB (peecTpoB, KHHUT) 0€3 HCHOIb30BaHUS CPEICTB
AaBTOMATH3allMM, COJIEPXKAIIUX IEPCOHAIBHBIC [aHHBIE, HEOOXOJMMBIE JJs OJHOKPAaTHOTO
nporycka CcyObeKTa TMEepCOHANBHBIX JaHHBIX Ha TEPPUTOPHIO, HA KOTOPOH HAXOIUTCS
VYnpasieHue, Wi B MHBIX aHATOTUYHBIX HEISX, JOJDKHBI COOIOIATHCS CIETYIONINE YCIOBHS:

5.6.1. HEoOXOAMMOCTh BEJIEHUS TaKOro JKypHaja (peecTpa, KHHUIU) JOJDKHA OBITh
NPEIyCMOTPEHA aKTOM Y TIPaBJICHUS, COJIEPIKAIIUM:

5.6.1.1. cBegenust o uenu OOpaOOTKH MEPCOHATBHBIX JAHHBIX, OCYIIECTBIsEMON 0e3
UCTIOJIB30BAaHUS CPEJICTB aBTOMATH3AIINY,

5.6.1.2. cnocoObl (ukcauu W cocTaB HH(pOpPMALMHM, 3alpaliuBaeMoil y CyOBEKTOB
NEPCOHATBHBIX JAHHBIX;

5.6.1.3. mepedyeHp JuI (IOMMEHHO WM IO JOJDKHOCTSAM), HMMEIOLMX JOCTYN K
MaTepHaJIbHBIM HOCHTEISIM M OTBETCTBEHHBIX 3a BEJIEHHE W COXPAaHHOCTh KypHaja (peectpa,
KHHUTH);

5.6.1.4. cpoku 06pabOTKH MEPCOHANBHBIX JAHHBIX;

5.6.1.5. cBeneHus O TOpsKE MpoOnmycka CyObeKTa MEepCOHAJIbHBIX JAaHHBIX Ha
TEPPUTOPUIO, HA KOTOPOH HAXOAWTCS YTpaBieHHe, 0€3 TOATBEPKICHHS IOUIMHHOCTH
NEPCOHAIBHBIX JAHHBIX, COOOIIEHHBIX CYOBEKTOM NEPCOHAbHBIX JaHHBIX;

5.6.2. KonTUpOBaHHE COJNIEPIKAIIEICS B TAKUX JKypHANIaX (peecTpax, KHUrax) HH(popMaIum
HE JIONyCKaeTcs;

5.6.3. mepcoHallbHbIE JaHHBIE KaXIOrO0 CyOBEKTa NEPCOHAIBHBIX JAHHBIX MOTYT
3aHOCHUTBCS B TaKOH KypHai (KHHUTY, peecTp) He Oojee 1 (0IHOro) pasa B KaXJAOM cilydae
NpOMycKa CyOBeKTa TEPCOHANBHBIX TaHHBIX Ha TEPPUTOPHUIO, HA KOTOPOW HAXOIUTCS
Yupasnenue.

5.7. Tlpu o0OpabOTKEe TMEepPCOHAIBHBIX JaHHBIX JOMYIIEHHbIE K HHUM JHIA OO0sS3aHBI
coOITI0/IaTh HUXKETIepEeYUCICHHbIE TPeOOBaHUS:

5.7.1. TlepcoHanbHble NaHHbIE HE MOTYT OBITh HCIOJB30BaHbl B IENIAX NPUYUHEHUS
UMYIIECTBEHHOTO M/MJIM MOPAJbHOI'O BpeAa CyObEeKTaM NepCOHANbHBIX JTaHHBIX, 3aTPYAHEHUS
peanu3anuu mpaB U cBoOO rpaxkaan Poccuiickoit denepanun.

5.7.2. PaGOTHUKH JOJDKHBI OBITH O3HAKOMJICHBI TIOJ] PACIMUCKy C HOPMAaTHUBHBIMHU
JOKYMEHTaMHU YTIPaBJICHHUs, YCTAaHABIMBAIONIMMH MOPSIOK 00paOOTKH MEpCOHATBHBIX JTaHHBIX
CyOBEKTOB, a TaK)Ke UX IpaBa U 00s13aHHOCTH B ATOH 0bJacTu.



5.7.3. CyOBeKTsl MepcoOHANbHBIX JAAHHBIX, HE SBISIOIIMECS PaOOTHUKAMH YIIPaBICHHUS,
UMEIOT  MpaBO  O3HAKOMHUTbCA  C  HOPMAaTHBHBIMM  JIOKyMEHTaMH  YIIpaBJIEHUS,
YCTaHABJIMBAIOUINMHU MOPSAOK 00pabOTKH MepCOHANBHBIX TAaHHBIX CYyOBEKTOB, a TAK)KE MX MPaBa
1 00513aHHOCTH B 3TOH 00JacTH.

5.7.4. B cnydae BBbISBIECHHS HENOCTOBEPHBIX IEPCOHAIBHBIX IaHHBIX CYyOBEKTa WIIU
HENpPaBOMEPHBIX AECHCTBUI ¢ HUMU paOOTHUKOB YTpaBJIECHUs MpU OOpaIleHUH WIH MO 3alpocy
TpaXJIaHWHA, SBISAIONIETOCS CYOBEKTOM IMEPCOHAJIBHBIX JAHHBIX, WIA €ro 3aKOHHOTO
IpeACTaBUTENsA, JIMOO YIOJIHOMOYEHHOIO OpraHa IO 3allluTe MpaB CyObEKTOB IEPCOHAIbHBIX
JTAHHBIX, HEOOXOJUMO OCYIIECTBUTH OJIOKUPOBAHHME MEPCOHAIBHBIX JAHHBIX, OTHOCSAIIUXCSA K
COOTBETCTBYIOLIIEMY TI'paXJaHUHY, C MOMEHTAa TaKOro OOpallleHUs WU IOJy4eHHUs TaKoro
3arpoca Ha Iepuo/]] POBEPKH.

5.7.5. B cinyuyae noarBep)kaeHHUs (aKTa HEJOCTOBEPHOCTU INEPCOHAIBHBIX JAHHBIX Ha
OCHOBAaHMU JIOKYMEHTOB, MpPEJCTABICHHBIX CYOBEKTOM TIEPCOHAIBHBIX JAaHHBIX, HJIH €ro
3aKOHHBIM IIpeACTaBUTENEM, MO0 YMOJIHOMOYEHHBIM OpPraHOM IO 3allUTe IpaB CyObEKTOB
NEPCOHANBHBIX JAaHHBIX, WM HMHBIX HEOOXOIUMBIX JIOKYMEHTOB HEOOXOIUMO YTOYHHUTh
NEPCOHAIbHbIE JaHHbIE U CHATh UX OJIOKMPOBAHUE.

5.7.6. B ciy4ae BbISBIECHMSI HEIPABOMEPHBIX AEHCTBHUI C MEPCOHATBHBIMU JIaHHBIMH B
CPOK, HE IMpEeBbILAONMNA Tpex pabouumx AHEH ¢ JaThl TAKOrO BBISBICHHS, HEOOXOJMMO
YCTPaHUTH JOMYIICHHBIE HapymeHus. B ciaydae ecnu o0ecriedynTh MPaBOMEPHOCTh 00pabOTKU
[EPCOHAIBHBIX JJAHHBIX HEBO3MOKHO, YTIpaBJIEHHE B CPOK, HE MPEBBIIIAIONINI AeCATH pabouux
JTHEW ¢ JaThl BBISBJICHUS HENPAaBOMEPHOH OOpabOTKM TEPCOHANBHBIX JaHHBIX, 00s3aH
YHUYTOXXKUTh TaKH€ MEPCOHANIbHBIE JaHHBIE UM 00ecreunTh uX yHuuToxkeHue. O0 ycTpaHeHUn
JOTYIIEHHBIX HAPYIICHUH WM 00 YHUYTOXKEHUH MEPCOHAIBHBIX JaHHBIX YIIpaBlieHHE 0053aHO
YBEJIOMUTh CyObEKTa MEPCOHAIbHBIX JAaHHBIX, WM €r0 3aKOHHOI'O MPEJCTaBUTEINA, a B Clydae,
eciu oOpalleHre WK 3anpoc ObUTH HalpaBlIeHbl YIIOJIHOMOYEHHBIM OPTaHOM I10 3aIIUTE TpaB
CyOBEKTOB IEPCOHANIBHBIX JJAHHBIX, — TAKXKE YKa3aHHbBIN Opra.

5.8. [lonydyeHue nepcoHaIbHBIX JaHHBIX

5.8.1. YopapieHue He UMEET MpaBa MoJydaTh U 00pabaThiBaTh MEPCOHATbHBIC JaHHBIC
paboTHHKOB VYTIpaBlieHHsI W JPYTUX CYOBEKTOB I€PCOHAIBHBIX JaHHBIX 00 WX PacoBOW,
HallMOHAJIBHON MPUHAMJIEKHOCTH, MOJIMTUYECKUX B3MVIAJAX, PEIMTHO3HBIX WIM (PUIOCOPCKUX
yOeXKIIEHUSIX, COCTOSIHMM 3J0POBBS, WHTHMHOW JKM3HHM, KpOME CIlydaeB, KOTJa CyOBEKT
NEepCOHANBHBIX JAHHBIX Jall corjlacue B NMUCBbMEHHOH (opMe C yKa3aHHEeM JaHHBIX KaTeropui
NIEPCOHAIBHBIX JTaHHBIX.

5.8.2. TlepcoHanpHbIE AaHHBIE ClEAyeT MOIydYaTh JUYHO y CyOBEKTa NEpPCOHATBHBIX
naHHbIX. CyOBEKT CaMOCTOSTENIbHO TPUHUMAET pEHIeHHEe O NPEJOCTaBICHUH CBOUX
NEPCOHANBHBIX JaHHBIX M JaeT NMHCbMEHHOE corjlacue Ha MX 00paboTKy VYmpaBieHHEM B
clTydasix, IpeAyCMOTPEHHBIX 3aKOHOIaTeIbcTBOM Poccuiickoit deneparu.

5.8.3. Cornacue Ha 00paOOTKy NEPCOHAIbHBIX JaHHBIX MOXET OBIThb OTO3BAHO
CyOBEKTOM MEePCOHALHBIX TAaHHBIX.

5.8.4. B ciiyuae BO3HMKHOBEHHUS HEOOXOJIMMOCTH MOJIYYEHHUS MEPCOHATBHBIX TAHHBIX Y
TPeThel CTOPOHBI CIIEAYEeT M3BECTHTH 00 3TOM CyOBEKTa 3apaHee, MOJYYHTh €ro MUCHbMEHHOE
corjlacMe M COOOUIMTh eMy O LeJsAX, MPEAnojiaraéMblX HUCTOYHUKAX U croco0ax MOTydeHUs
NIEPCOHATBHBIX JTaHHBIX.

5.8.5. PaboTHuK YnpaBieHus: JOJKEH COOOIIUTH O LENsAX, MPeanogaraeMbIX HCTOYHUKAX
U CIIoco0ax MOJTYYeHHUsI IEPCOHATBHBIX JaHHBIX, a TAKXKE O XapaKTepe MOISKAIINX TTOTyIeHUIO
NEPCOHANBHBIX JAaHHBIX U TOCIEACTBUAX OTKa3a CyObeKTa JaTh MUCHbMEHHOE COTJIacHe Ha UX
MOJTy9YeHHE.

5.8.6. PabGoTHuk VYmpaBieHuss JODKEH TPOBEPATh JIOCTOBEPHOCTh NEPCOHAIBHBIX
JAHHBIX, CBEPsIsl JaHHBIC, TPEIOCTABICHHBIE CYOBEKTOM WIIH €T0 3aKOHHBIM IPEICTABUTENEM, C
UMEIOIMMUCS Y CYOBEKTa UM €ro 3aKOHHOTO MPEJICTABUTENSI JOKYMEHTaMU.

5.8.7. Ilpu mpuHSATHM pelIeHUM, 3aTparuBarolIUX HWHTEpEChl CyObeKTa MepCOHATbHBIX
JAHHBIX, HE JIOMYCKAeTCs OCHOBBIBAaTbCS Ha MEPCOHAIBHBIX JIAHHBIX, IOJYYEHHBIX



UCKJTIOUUTENIFHO B pE3yJIbTaTeé WX aBTOMATU3UPOBAHHOW OOPaOOTKM WM HIIEKTPOHHOTO
MOJTyYEHUSI.

5.9. XpaneHnue nepcoHaIbHbIX JaHHBIX

5.9.1. XpaHeHwe NEPCOHATBHBIX JAHHBIX JIOJDKHO OCYIIECTBIATHCS B  (opme,
MO3BOJISIONIEH ONpPENeNuTh CYyOBheKTa MEPCOHATBHBIX JaHHBIX, HE JOJbIIE, YeEM TOTO TPEOYIOT
HeNu uX 00paboTKH, U OHU MOJUIekKAT YHHUTOKEHHUIO MO TOCTHXKEHUH 1eieil 00paboTKU WM B
cilydae yTpaThl HEOOXOUMOCTH B UX TOCTH)KECHUH.

5.9.2. XpaHeHue nepcoHAIbHBIX JAHHBIX CYOBEKTOB OCYIIECTBISIETCS HAa OYMa)KHBIX U
AIIEKTPOHHBIX HOCUTEIISAX, JOCTYI K KOTOPHIM OTPaHUYECH.

5.9.3. Heobxoaumo oOecrneunBaTh pa3felibHOE XPaHEHHWE MEPCOHAIBHBIX JaHHBIX
(MaTepualbHBIX HOCUTENEH), 00paboTKa KOTOPBIX OCYIIECTBISETCS B Pa3IUYHBIX IEIIX 0e3
UCIIOJIb30BaHUs CPEJICTB aBTOMATU3ALIUU.

5.9.4. Jluunele nena XpaHATcs B OyMaXHOM BHJE B TNamnkKaX, NPOIIUTHIE |
MIPOHYMEPOBAaHHbIE MO CTpaHUILaM. JINUHBIE Jiesia XpaHATCS B CHEIMAbHO OTBEACHHON CEKIUU
ceiipa mnm MeTayuMyeckoro mkaga, 00eCIeYUBAIOIIEro 3alUTy OT HECaHKIMOHWPOBAHHOTO
JOCTyTa.

5.9.5. PaboTHuKH, XpaHAlME TMEPCOHAJIbHBIC JaHHbIE Ha OyMaXXHBIX HOCHUTENSX,
o0ecreunBarOT MX 3aIlIUTy OT HECAHKIIMOHMPOBAHHOTO JOCTyNa M KOMUPOBAHHUS COTJIACHO
«[TonoxeHnto 00 OCOOEHHOCTAX OOpPaOOTKH TMEPCOHAIBHBIX ITaHHBIX, OCYIIECTBISIEMON 0e3
UCIIONIb30BAaHUsI CPEICTB aBTOMATHU3ALUKY», YTBEPXKIEHHOMY IOCTaHOBIeHHeM lIpaBuTenbcTBa
Poccuiickoit @enepanuu 15 centsaopst 2008 r. Ne 687.

5.9.6. be3omnacHOCTh MEPCOHATBHBIX TaHHBIX NPU HX 00pabOTKE C HMCHOIH30BAHUEM
TEXHUYECKUX M TPOTPaMMHBIX CPEICTB O00ECHeunBaeTCS C IMOMOIIBIO CHUCTEMBI 3aIlHUTHI
MEPCOHANBHBIX JIaHHBIX, BKIIIOUAIONIEH B ce0si OpraHu3allMOHHBIE MEPbl U CPEACTBA 3aAIIUTHI
uH(pOpMalnK, YOBIETBOPSIOIINE YCTAHABIMBAEMbIM B COOTBETCTBUH C 3aKOHOIaTEIbCTBOM PO
TpeOOBaHUSAM, 00ECIIEUNBAIOLIUM 3AIIUTY HHPOPMAIIHH.

5.10. Tlpu nepenaye nepcoHaNbHBIX JAHHBIX CYObEKTa YIIpaBlieHUE 00s13aHO COOJII0IAaTh
HUKeTepeurCIeHHbIC TPeOOBAHUS:

5.10.1. TlepenaBaTh mepcOHANbHBIC [aHHBIE CYOBEKTOB JOIYCKAETCS TOJIBKO TEM
pabOTHHKaM, KOTOpPBIE UMEIOT AONYCK K 00pabOTKe NepCOHANbHBIX JaHHBIX.

5.10.2. He coobmare mnepcoHadbHbIE MHaHHBIE CYOBEKTa TpeThed CcTopoHe 0e3
INUCbMEHHOTO cOrjlacusi CyObeKTa, 3a UCKIIOUEHHEM CIy4aeB, KOTJa 3TO HEOOXOJUMO B LENAX
NpeyNpexIeHUs YTPO3bl )KU3HU U 3[J0POBBIO CYOBEKTA, a TAKXKE B CIy4asiX, IPEAyCMOTPEHHBIX
TpynoBbeim kosiekcoMm Poccuiickoit @enepann 1 UHBIMU (peiepaTbHBIMU 3aKOHAMHU.

5.10.3. Ilpenynpenuts JUII, MOTYYAIONIUX MEPCOHATBHBIC JaHHBIE CYOBEKTa, O TOM, YTO
3TH JIaHHbIE MOTYT OBITh MCHOJB30BAaHbI JIMIIb B ILEJAX, Ui KOTOPBIX OHHM COOOIIEHBI, U
TpeOoBaTh OT ATUX JHI MOATBEPXKAEHHUS TOTO, YTO O3TO MpaBuio cobmoneHo. Jluia,
NOJyYalolue MepCOHaJbHbIE JaHHble CyObekTa, 00s3aHbl coOmonaTh  TpeOOBaHUs
KOH(UIEHIIMATBHOCTH.

5.10.4. He cooOmiate nepcoHanbHble JaHHbIE CyObEKTa B KOMMEPUECKUX LENsAX 0e3 ero
MUCBbMEHHOTO COTJIacHsl.

5.10.5. He 3ampammuBaTh HHPOPMALUIO O COCTOSIHUM 370pOBbs pabOTHHKA, 3a
UCKJIIOYEHHEM T€X CBEJIEHUM, KOTOPbIE OTHOCSTCSI K BOIIPOCY O BO3MO>KHOCTH BBIIIOJIHEHUS UM
TpynoBoi ¢yHkiuu. MHpopmanus 3ampammBaeTcsi ¢ IMUCBMEHHOTO corjacus CyObeKTa
NIEPCOHATBHBIX JTaHHBIX.

5.10.6. IlepenaBarh mNepcoHAJbHBIE JaHHBIE CYyOBEKTa IMPEICTaBUTEISIM CYOBEKTOB B
MOPSIZIKE, YCTAaHOBJIEHHOM 3aKOHOJATENbCTBOM Poccuiickoit ®enepanyiv, 1 OrpaHUYMBATH 3TY
UHPOPMALIMIO TOJIBKO TEMH MEPCOHATBHBIMHM JAHHBIMH CYyOBEKTa, KOTOphle HEOOXOIUMBI s
BBITTOJIHEHHS YKa3aHHBIMU MPEICTABUTEISIMHA WX () YHKITHA.

5.10.7. Bce cBeneHus o nepegaye MepCOHANIbHBIX JAHHBIX CYOBEKTa PErUCTPUPYIOTCS B
Kypnane ydera 3ampocoB OT CTOPOHHHMX JIMI B HENSIX KOHTPOJIS MPaBOMEPHOCTU
UCIOJIb30BAaHUS JIaHHOW MH(OpPMALMU JIMIIAMM, €€ MOJy4YuBIIMMU. B kypHane (ukcupyrorcs



CBEJICHUS O JIMIle, HANpaBHMBIIEM 3alpocC, Jara Iepeiadd MEpCOHATIbHBIX JAHHBIX WU JaTa
yBeIOMJIEHHSI 00 OTKa3e B UX MPEAOCTaBICHHUH, a TAK)KE MepeueHb nepeaHHol nHpopMaIuu.

5.10.8. Cpenenuss o BblJau€ OTBETOB Ha OOpAIleHUs TPakJaH PETUCTPUPYIOTCS B
Kypnaie yuera oOpaiieHuii rpak/iaH.

5.11. Kon¢uaeHuuanbHOCTh MTEPCOHAIBHBIX TaHHBIX

5.11.1. Vnpasnenue obecneynBaeT KOH(DHUICHIIMAIBHOCTh NMEPCOHAIBHBIX JTaHHBIX, 3a
UCKIIIOYEHUEM  Clly4aeB O0O0O€3/IMYMBAHUS IEPCOHAIBHBIX JAHHBIX M B  OTHOILEHUU
00LIeTOCTYITHBIX EPCOHABHBIX JaHHbBIX.

5.11.2. Bce w™epsl KOHPHIEHIHMAIBHOCTH Ipu cOope, 00paboTKe U XpaHEHUH
MEPCOHAIBHBIX JAHHBIX CYObEKTa paclpOCTPAHIIOTCS Kak Ha OyMa)kHbIe, TaK U Ha AJIEKTPOHHbIE
(MamIMHHBIC) HOCUTEH WH(OPMALIUH.

5.11.3. Bce pabGoTHUKM, HMEIONIME JOCTYH K TEPCOHAIBHBIM JIaHHBIM CYOBEKTOB,
00s13aHbl OJIIUCATh COIJIAIIEHNE O HEpa3IJIalleHUH [1€PCOHAIbHBIX TAHHBIX.

5.12. YHUYTOXEHUE NEPCOHATIBHBIX JAHHBIX

5.12.1. IlepcoHabHbIe JaHHBIE CyOBEKTOB XpaHATCA HE JIOJIbIIE, YeM 3TOTO TPEOyIoT
1eNMu uX 00paboTKU, U OHU MOJUIekKAT YHHUTOKEHHUIO MO TOCTHXKEHUH 1ieieil 00paboTKU WM B
cllydae yTpaThl HEOOXOUMOCTH B UX JOCTH)KCHUH.

5.12.2. JloKyMeHTHI, COJep>Kallie IepCOHAbHbIE HaHHbIC, MOJJIEKAT XPAHCHUIO U
YHUYTOXXEHHUIO B MOPAJKE, IPEIYyCMOTPEHHOM 3aKOHOAATeNbCTBOM Pocculickon denepanuu, a
TaK)e HOPMaTUBHBIMH JJOKYMEHTaMH Y IIpaBJICHHUS.

5.12.3. YHuutoxenue HocuTenel uHpopManuu (Kak OyMa)KHBIX, TaK M MAaIIMHHBIX)
POM3BOAUTCS 110 perieHnio HayanbHuka YnpasiaeHus.

5.12.4. BpiBox u3 3KCIUTyaTallu MAalIWHHOTO HOCUTENS TPOU3BOJIUTCSA IYTEM €ro
dopmaTupoBaHus, JUOO TMyTeM €ro MEXaHHMYeCKOro TIOBPEXKIEHUS B MPUCYTCTBHH
OTBETCTBEHHOTO 3a oOecrieueHre Oe30MacCHOCTH MEPCOHATBHBIX JAHHBIX.

5.12.5. byMmaxkHble = HOCHUTENIM  MEPCOHAIBHBIX  JAHHBIX  YHUYTOXKAIOTCA B
OyMarope3aTesIbHON MallliHe, a TAKXKe IIyTeM CKUTaHUS.

5.12.6. Ilo dQakTy yHUYTOKEHHS] TEPCOHAIBHBIX JAaHHBIX COCTaBISIETCS  aKT,
yTBepkaaeMbli  HagambHMKOM VYTpaBiieHHs, M J€NaeTcsi OTMETKAa B COOTBETCTBYIOLIEM
KypHaJe.

6. IPABA U OBA3AHHOCTHU CYBBEKTOB IIEPCOHAJIBHBIX IAHHBIX 1
YIIPABJIEHU A

6.1. B ensix oGecniedeHus 3aiuThl MEPCOHATBHBIX JAHHBIX CYyOBEKTHl UMEIOT MPABO:

6.1.1. monmy4yath MONHYIO WH(OPMAIIUIO O CBOUX MEPCOHATBHBIX JAHHBIX U 00pabOTKe
ATUX JIaHHBIX (B TOM YHCJI€ aBTOMaTU3UPOBAHHOMN);

6.1.2. ocymiecTBIATh CBOOOAHBIN OECTIIATHBIN HOCTYI K CBOMM MEPCOHAIBHBIM JTaHHBIM,
BKJIFOYAsl TPaBO IMOJIy4YaTh KOMHH JFOOOM 3ammcH, cofepskailleld MepcoHaIbHbIE IaHHBIC, 3a
HCKIIFOUEHHEM CIIy4aeB, MPEyCMOTPEHHBIX 3aKOoHOAaTeNbcTBOM Poccuiickoit denepanuu;

6.1.3. TpeboBaTh HCKIIOUEHUS WIM HCIPABICHUS HEBEPHBIX WJIM HEMOJHBIX
MEPCOHANBHBIX JIaHHBIX, a TaKXKe JaHHBIX, OOpaOOTaHHBIX C HAPYIIEHHUEM 3aKOHOAATEIhCTBA
Poccuiickoit @enepanuu;

6.1.4. npu orkaze YHpaBleHHUs WM YIOJHOMOUYEHHOIO HMM JHIA HCKIIOYUTHh WIH
WCIIPaBUTh TEPCOHAIbHBIE JaHHBIE CyOBEKTa - 3asBUTh B THUCBMEHHOW (opmMe O cBoeM
HECOTJIACHH, TIPEJICTABUB COOTBETCTBYIOIIEE 0OOCHOBAHUE;

6.1.5. [ONONHUTH TEPCOHAIbHBIE JaHHBIE OLEHOYHOIO XapakTepa 3asBJICHUEM,
BBIPAXAIOIIMM COOCTBEHHYIO TOUKY 3PECHHUS;

6.1.6. TpeboBaTh OT YTPABJICHHS WJIA YIOJTHOMOUYEHHOTO UM JIMIA YBEIOMJICHHUS BCEX
JUI, KOTOPHIM paHee ObUIM COOOIIEHBI HEBEPHBIE WU HEMOJHbIE TEPCOHANBHBIC TaHHBIC
cyOBeKTa, 000 BCeX MPOU3BEICHHBIX B HUX U3MEHEHUSX WM UCKITIOUCHUSX U3 HUX;



6.1.7. obGxanoBarb B CyAeOHOM TMOpsAKE JIIOObIE HENpaBOMEPHbIE IEHCTBHUS WIIH
OezneiicTBre YTIpaBiIeHUS WIM YIOJHOMOYEHHOTO WM JMIIAa MpuU OOpabOTKE M 3aIuTe
NEPCOHAIBHBIX JAHHBIX CyOBEKTA.

6.2. CyObeKT NepcOHalbHbIX JAHHBIX WJIM €ro 3aKOHHBIM IpelICTaBUTENb 00s3yeTcs
IIPEIOCTABIIATh IEPCOHANIBHBIE JAHHBIE, COOTBETCTBYIOLIUE I€HCTBUTEIBHOCTH.

6.3. JI1s 3ammThl IEPCOHATBHBIX IAHHBIX CYOBEKTOB YIIpaBJICHUE:!

6.3.1. obecrieunBaeT 3alIMTy MEPCOHAIBHBIX JAHHBIX CYOBEKTa OT HEMPAaBOMEPHOIO HUX
UCIOJIb30BaHUSl WM YTpaThl B IOPSJKE, YCTAHOBIEHHOM 3aKOHOJATeIbCTBOM Poccuiickoit
®denepaunu;

6.3.2. MpPOU3BOAUT O3HAKOMJIEHHE CYOBEKTa MM €ro IpeACTaBUTENIeH C HACTOALIMM
[Tonoxenuem u ero mpaBamMu B 00JaCTH 3aIIUTHI IEPCOHATBHBIX JAHHBIX MO/l PACITUCKY;

6.3.3. o 3ampocy IpOU3BOAMT O3HAKOMIIEHHE CYOBEKTa MEPCOHAIBHBIX JAHHBIX, HE
SBIISIONIETOCS PAaOOTHUKOM, WJIM B CIy4dae HEIEeCOCOOHOCTH CyOBEKTa, €ro 3aKOHHBIX
npezcraButenell ¢ HactosmuM [losokeHneM u ero npaBamMu B 00JaCTH 3alUThI EPCOHATBHBIX
JTAHHBIX;

6.3.4. ocymecTBiser nepeAayy IEpCOHAIbHBIX JaHHBIX CyObEKTa TOJbKO B
COOTBeTCTBUM ¢ HacTosKM [lonoxennem u 3akoHoxarenscTBoM Poccniickoit denepanuu;

6.3.5. mpenocraBiseT NEPCOHANbHbIE JaHHbIE CYOBEKTa TOJIBKO YIIOJIHOMOYEHHBIM
JUIaM U TOJBKO B TOM YacTH, KOTOpas HEOOXoJMMa MM Ui BBINOJIHEHHUS HUX TPYAOBBIX
00s13aHHOCTEl B COOTBETCTBMM C HACTOSIIMM IOJIOKEHUEM M 3aKOHOJATelnbcTBOM Poccuiickoit
®denepannu;

6.3.6. obecrieunBaeT CyObEeKTY CBOOOIHBIN OeCIIaTHBIN TOCTYIl K CBOUM NE€PCOHATBHBIM
JaHHBIM, BKJIIOYas [IPaBO Ha I0JIy4€HUE KONUH JIF000H 3aIucH, CoAepIKalllel ero nepcoHaibHble
JJaHHbIe, 3a HUCKJIIOUYEHHEM CIy4daeB, MpEeAyCMOTPEHHBIX 3aKOHOAATelbcTBOM Poccuiickoi
®denepaunu;

6.3.7. o TpeGoBaHUIO CYOBEKTa WIIM €0 3aKOHHOT'O MPEACTABUTENS MPEIOCTaBIsIET eMy
MH(OPMALIMIO O €T0 NEPCOHATBHBIX JTAHHBIX U 00pa0dOTKe STUX JaHHbBIX.

7. OPTAHU3ALUSA 3AIIUTHI HIEPCOHAJIBHBIX IAHHBIX

7.1. 3ammTa NepCOHAIBHBIX JaHHBIX CYOBEKTa OT HENPAaBOMEPHOTO MX HCIOJIb30BAaHUS
WIM yTpaThl oOecrneynBaeTcss YIpaBICHHEM 3a CUeT CBOUX CpPEICTB, €CIH MHOE He
MPEIYCMOTPEHO 3aKOHOAATENHCTBOM PD.

7.2. B VYupexIeHuu 3amuTe MOAJIEkKAT BCE CBEIEHUS, COAEpKAIllUe IMepCOHATbHBIC
JIAaHHBIE CYOBEKTOB, B TOM YHCIIE:

7.2.1. 3adukcupoBaHHbIE B OYMa)KHBIX JOKYMEHTaX;

7.2.2. 3aduKCHUpOBaHHBIC B DJICKTPOHHBIX JOKYMEHTaX Ha TEXHUYECKUX CpPEJCTBaX,
BKJIIOYasi BHEIITHUE HOCUTEIIH;

7.2.3. peueBas (akycTudeckas) uHpopmars, coaepxkaiias IepcoHaIbHbIC TaHHbBIE;

7.2.4. TekctoBasg W Tpaduyeckas BUAOBas WHGOpMaIUs, coAeprKallas MepCoOHATbHBIC
JTAaHHBIC;

7.2.5. uadpopmarus, npeAcTaBieHHas B BUJe MHPOPMATUBHBIX dJIEKTPHUUECKUX CUTHAJIOB,
(U3HYECKUX TTOJICH, CoMIepIKaIas IepCOHaIbHBIC JTaHHbBIC.

7.3. 3amura mepCcOHANBHBIX JaHHBIX JIOJDKHA BECTHCH MO TPEM B3aWMOJOMOIHSIONINM
HaTPaBIICHUSM:

7.3.1. IlpoBeaeHne opraHU3aIMOHHBIX MEPOIIPUATHIA:

7.3.1.1. pa3zpaboTka W BHEAPEHHE BHYTPEHHHUX OPTaHHU3AIMOHHO-PACIIOPSAUTEIBHBIX
JIOKYMEHTOB, PETIAMEHTUPYIOIUX 00pabOTKy M 3aIIUTy MEPCOHANBHBIX JAHHBIX CyOBEKTOB, B
TOM YHCJIC TTOPSIOK JIOCTYIIA B TIOMEIICHUS M K IIEPCOHATBHBIM JTaHHBIM;

7.3.1.2. o3HakoMJieHHEe Pa0OTHHUKOB C 3aKOHOJAATeNbcTBOM Poccuiickoit denepanuu u
BHYTPEHHUMH HOPMATHUBHBIMH JIOKYMCHTAMH, IIOJIYYCHHE OOS3aTeIIbCTB, KaCAFOIIUXCS
00paboTKH EPCOHANBHBIX JaHHBIX;

10



7.3.1.3. mpoBeaeHNe 00y4YeHHs] paOOTHUKOB BOTIPOCAM 3aIIUTHI IEPCOHATBHBIX TAHHBIX.

7.3.2. IIporpamMmmHoO-anmapaTHas 3aIluTa:

7.3.2.1. pa3zpaboTka MOJIeNIN yrpo3 OE30MaCHOCTH MEPCOHANBHBIX JAHHBIX;

7.3.2.2. BHeIpeHHE MPOrpaMMHO-ANMapaTHBIX CPEICTB 3allUThl  HUH(OpManuu,
npoulemux B cooTBeTCTBUM ¢ DexnepanbHbiM 3akoHOoM Ne 184 or 27.12.2002 r. «O
TEXHUUYECKOM PEryJIHpPOBAHUN OLICHKY COOTBETCTBUS;

7.3.2.3. opranu3zanus yuyera HOCUTeNeH ePCOHANIbHBIX JIaHHBIX.

7.3.3. UH)KeHEepHO-TeXHUYECKas 3aluTa:

7.3.3.1. ycraHOBKa cCEW(OB WM 3aMUparoNIMXcs IMKAPOB i XpaHEHUS HOCUTENEH
MEPCOHAIBHBIX JTaHHBIX;

7.3.3.2. yCcTaHOBKa YCUJCHHBIX JBEpEH, CUTHAIM3ALMU, PEKUMA OXpaHbl 3JaHUS U
MOMEIEHUH, B KOTOPbIX 00pabaThIBatOTCS MepCOHANIbHBIC TAHHBIE.

7.4. OnpeneneHre KOHKPETHBIX MEp, OOIIYI0 OpraHU3alUIO, INIAHUPOBAHUE U KOHTPOJIb
BBITMIOJTHEHUSI MEPONPUITUN 10 3alUTe NEPCOHATBHBIX JaHHBIX OCYIIECTBIISET OTBETCTBEHHbIN
3a obecrieueHne 6€30MaCHOCTH MEPCOHATBHBIX JTaHHBIX B COOTBETCTBUH C 3aKOHOJATEIHCTBOM B
o0yacTu 3alUThl MEPCOHAIBHBIX JAHHBIX M JIOKAJIBHBIMH HOPMATHBHO-TIPABOBBIMH aKTaMU
Ynpasnenus.

7.5. OpraHuzanuio U KOHTPOJb 3alUTHl IEPCOHAIBHBIX JAHHBIX B YUPEXKICHUU
OCYIICCTBIISICT OTBETCTBCHHBIA 32 OpraHW3alUil0 O00pa0OTKH TIEPCOHAIBHBIX  JIAHHBIX
Ynpasienus.

8. OTBETCTBEHHOCTD 3A HAPYILIEHUE HOPM, PEI'YJIUPYIOIIUX
OBPABOTKY U 3AIIUTY NNEPCOHAJIBHbIX TAHHBIX

8.1. PaboTHuku VYmpaBieHHs, BUHOBHbIE B HApYIICHHH HOPM, PETYIUPYIOMINX
nojy4eHue, 00padoTKy M 3allMTy NEPCOHAIbHBIX JaHHBIX PAOOTHUKA, HECYT TUCHMILITMHAPHYIO
aJMUHHUCTPATUBHYIO, IPAKIAHCKO-IIPABOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU
¢ enepanbHBIMU 3aKOHAMH.

8.2. MopanbHbIil Bpel, NpUYMHEHHBI PaOOTHUKY BCIENCTBHE HApYIICHHs €ro Ipas,
HapylIeHUs TpaBWil OOpabOTKM MNEPCOHAIBbHBIX JIAHHBIX, MOJJEKUT BO3MELICHHIO B
COOTBETCTBUM C 3aKOHOJATENbCTBOM P®. Bo3memeHne MOpasbHOTO Bpefa OCYLIECTBIISETCS
HE3aBUCHMO OT BO3MEUICHUS UMYIIECTBEHHOTO Bpeia U MOHECEHHBIX PaGOTHHKOM yOBITKOB.

9. OTBETCTBEHHOCTbD 3A HAPYHIEHHUE HOPM, PETI'YJIUPYIOLIUX
OBPABOTKY U 3ALINTY NEPCOHAJIBHBIX TAHHBIX

9.1. Hacrosimee IlonmoxxeHue BCTymaeT B CHIy C MOMEHTa €ro YyTBEP)KIEHUS
HauanbHukoMm YipaBneHus U AeHCTBYeT O€CCPOUHO, /10 3aMEHBI ero HOBbIM IlooxeHnem.

9.2. Bce usmenenus B [lonoxenue BHOcATCS nprkazoM HavanpHuka YipaBieHus.

9.3. Bce palGoTHuUKHM VYTpaBlieHUs [JOJDKHBI OBbITh O3HAKOMJIEHBI C HACTOSIIUM
ITonoxenneM 1o poCcuch.
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